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MINORITY DEVELOPMENT & EMPOWERMENT INC.

3075 West Oakland Park Blvd., # 205* Fort Lauderdale, Florida 33311

Phone: (954) 315-4530   Fax: (954) 763-8567              

JOB ANNOUNCEMENT
Job Title:


EITC – Volunteer

Status:


Part-time

Period:


January 2009- April 2009

Reports To:


Site Coordinator

CLOSING DATE: Until Filled
Position Summary: 
To provide free tax preparation for eligible tax payers with the aim of helping tax payers understand and meet their tax obligation
Key Responsibilities:

· Maintain confidentiality of information provided for tax return preparation.

· Partners and volunteers must protect data (physical and electronic) used for tax return preparation.

· Ensure that clients are informed and authorization obtained for information retained for tax preparation purposes.

· Confirm that all information collected is deleted after filing season tax return activities are completed.

· Complete certification of Internal Revenue Training and meet IRS Tax preparation agreement.
· Other duties may be assigned.
Position Requirements/Skills: 

· High School Diploma/G.E.D. Associate degree preferred.
· Must pass Tax Law & Tax Wise IRS training.
· Be computer competent.

· Be willing to volunteer a minimum of four (4) per session.

· Bi-lingual a plus.
TO BE CONSIDERED, FAX RESUMES/ CONTACT INFORMATION

 TO: (954) 763-8567
ATTENTION: HUMAN RESOURCES
Or

Email:resume@mdeinc.org

Equal Opportunity Employer

